
A CHECKLIST FOR 
OSHA INSPECTIONS 

 
CALL PHYSICIAN’S RESOURCE IMMEDIATELY IF AN INSPECTOR COMES TO 

YOUR OFFICE 
503-654-8788 OR 800-615-1729 

 
OSHA has the authority to enter workplaces, inspect worksite conditions, cite employers found to be in violation of agency 
standards and levy monetary penalties for these infractions. 
 
Employers rarely have advance notice of OSHA inspections.  On average, 60% of inspections are due to complaints by 
employees. 
 
Steps to take before, during, and after an OSHA inspection are outlined below: 
  
Before the inspection                                                

 
□  Identify who will accompany the inspector                                               
     throughout the inspection and have contact                          
     information available for all hours of operation.                       
                                                                                    
□  Instruct employees to maintain and enforce                          
     facility health and safety rules at all times.               
                                                                                       
□  Know the location of health and safety records                        
     required by OSHA.                                                                   
                                                                              
Arrival of inspector and opening conference 
 
□  Obtain the inspector’s name, agency, address, and  
     telephone number.  If needed, contact the director’s  
     office in your area to verify that the person is an OSHA  
     inspector. 
 
□  Establish the purpose and scope of the inspection. 
 
□  Determine which documents the inspector wishes to  
     review and under what regulatory authority. 
 
□  Ask what triggered the inspection. 
 
□  Record opening conference information. 
 
Walk-Through 
 
□  Accompany the inspector at all times, unless a private  
     interview with an employee is requested. 
 
□  Takes notes on  

-​ where the inspector goes 
-​ to whom the inspector speaks 
-​ what is said 
-​ the documents that the inspector reviews 
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